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EXPENSES CLAIM FORM – BURGH BEAUTIFUL LINLITHGOW

Name:    




Tel No:    



Date:




Address: 

Before submission for reimbursement, please fill in the relevant code number(s) in the right-hand column as this will assist the Treasurer in his duties.  If your receipt includes purchases covered by more than one code, please fill a new line for each code.  The code numbers are listed below.  Leave blank if you are unsure.

	Receipt Date
	Supplier
	Item Purchased
	Project or Activity
(eg Advent Fair, Station, Learm’nth Gdns, Admin)
	Cost
	Code Number

(see list below)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL AMOUNT CLAIMED
	£
	


BURGH BEAUTIFUL LINLITHGOW – EXPENDITURE CODE NUMBERS

Fundraising (general)



23100

Sponsorship plaques



23101

Advent Fayre




23102

Fundraising events



23103

Purchase of plants & seeds


23130

Purchase of compost, fertiliser, chemicals, &c
23131

Purchase - special projects (incl. publicity)
23132

Contractor costs – hang’g baskets, watering, &c
23133

Contractor costs – beds &c


23134

Contractor costs – grass cutting


23135

Beautiful Scotland/Britain in Bloom

23136
Purchase of tools, etc



23137

Purchase/maintenance of tubs, baskets, &c
23138

Clarendon base




23139

Purchase of other sundries


23140
Leaflets and other publicity projects

23141
Room hires




23160

Conferences, seminars



23161

Printing, stationery, post &c


23162

